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MEMORANDUM FOR: Acting Chief » Piscal Divieion

'? Noveaber 1962 P L
- . ivi.
Chief, Finance Division

Chief, Automatic Data Processing Division -
Acting Comptroller, OSA-DD/R '

- Incrensed Use of Economical Afr Accommodations for -
Officlal Travel

REFERERCE ¢ Bureau of the Budget Bulletin No. 63-7, dated
10 October 1962, Ssme subject

;

' 1. The policy of the U. S. Government and of this Agency is that
authorizing officials shall, to the maximm extent possible, specify use
of airplane accammodations less costly than first-class. The Bureau of
the Budget in the reference re-etphasized the Govermment's policy apd
called attention to the fact that, based upon an analysis of 80,000

2. Incmdertodstemimhwwellthepersonnelofthia&em‘ia
complying with the policy of the U. 8. Government and of this Agency with
respect to the uss of less than firsteclass air accammodations for officisl
travel, all travel vouchers repressating avdited and certified travel claims
will be coded as follows in column 45, commsncing 13 Novesber 1962:  ~

e e

Gode tion
i First-clase .
2 Shuttle .
3 Other less~than-firge<class- .
4 Pirst-class and lewrst-’ehss,_ mized 25X
5
9 -
3. The above codes will be punched in column 45 of the punch cards
which are prepered from the travel vouchers. :
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